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	Possible risk
	Likelihood of risk: low, medium or high
	Impact or severity should risk occur: low, medium or high?
	
Action to be taken to reduce risk


	Whose responsibility?

	[bookmark: _Toc220053806]Act of violence or terrorism takes place
	Low

Medium

High
	Low

Medium

High
	-Guidance is taken from the University on necessary requirements. 
- Run, Hide and Tell posters to be printed and put up around the site.
-Security staff will be on site
-All attendees will have to have a wristband following a ticket check. Wristbands will be checked when entering any main session. 	Comment by Support Manager: Ensure stewards are briefed on emergency evacuation (or lockdown) procedures, who to contact for first aid, etc? And generally to look out for anyone/ anything that seems out of place.
- Stewards will be briefed on evacuation procedures by the University. 
- All volunteers to look out for anyone/anything that seems out of place
-All volunteers to receive contact information for campus security.
	- Naomi Prince to ensure that all volunteers receive a briefing from the University Staff Team. 
- Stewards to check wristbands at each entrance
- Naomi Prince to talk to the University Conference Tean and Security team if concerns are raised. 

	[bookmark: _Toc220053807]Unauthorised people on the premises
	Low

Medium

High
	Low

Medium

High
	-The University is an open campus university – so members of the public and university students will be on site at all times.
-All flourish attendees will be wearing a wristband and this will be waved at stewards as they enter main sessions. 
-People who attempt to join will be directed to reception where they will have an option to buy a ticket. 
If anyone tries to join in and are reluctant to follow instructions to get a ticket follow Attendees behaving in an aggressive/abusive manner towards other attendees or volunteers
	- Flourish reception to have a way of purchasing tickets. 
- Stewards to check wristbands at each entrance
- Stewards to receive a briefing. 
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	Low

Medium

High
	Low

Medium

High
	-The University is an open campus university – so members of the public and university students will be on site at all times. 
-Any volunteer to offer a polite explanation of the event. 
- If anyone becomes aggressive or abuse, please turn to Attendees behaving in an aggressive/abusive manner towards other attendees or volunteers or inform the University Conference Team
	Naomi Prince to be informed if there any issues with other University users, and report it to the University Conference Team. 
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	Low

Medium

High
	Low

Medium

High
	-Any suspicious package should be reported to the University Security team. Follow instruction
- Please then inform the Conference Team and Naomi Prince. 
	All volunteers
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