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In accordance with the Equality Act of 2010 it is an occupational requirement
that the successful applicant is a practising Christian



Introduction

The Bridge Circuit is a fresh expression of Methodist
Circuit. Part of the Yorkshire North & East Methodist
District the circuit will come into being formally on 1st
September 2023, bringing together three currently
independent, non-adjacent Circuits: Pateley Bridge,
Pocklington & Market Weighton and Bridlington.
We anticipate that the Circuit will grow and develop in the coming years:
embracing other Circuits, and also offering support to other Circuits which
remain otherwise autonomous.

The vision for the Circuit is to release as much energy as possible for local
mission and ministry in every context and place within its purview by ensuring
that all governance and trusteeship responsibilities are undertaken with
excellence by the Circuit.

A Modified Constitution for the circuit has been approved, which will break new
ground in how circuit trusteeship is undertaken. Trusteeship will be the
responsibility of far fewer people than in a familiar circuit arrangement which
aligns with the intentions of the circuit to release as much energy and time as
possible for local mission and ministry.  

The Bridge Circuit therefore seeks to appoint a suitably experienced full-time
operations manager. The successful applicant will play a leading role in
ensuring the success and growth of the circuit, and the fulfilment of this vision
by being the directing, leading and guiding person in all operational matters
with the clear and primary objective of ensuring the smooth running of all
things required to facilitate faithful mission and ministry.

To succeed in post the successful applicant will need to ensure that the
administration, governance, practical operations and management around
finance, property, safeguarding and GDPR are fulfilled excellently. Of primary
importance this will release local churches and people to flourish in their
mission and ministry. 



Job Description





Person
Specification





Disability:  Please let us know if you require adjustments making to any aspect or part of the
application process and provide us with any information that you feel to be relevant whilst we
consider your application. We can be contacted at all times and in confidence by email to
hr@yorkshirenemethodist.org. If you are selected for interview we will ask if you have any access
needs or if you require any reasonable adjustments to be made for the interview. 

Be assured that we will be supportive at all times in discussing reasonable adjustments during
the application and recruitment process.

Entitlement to work in the UK: Any job offer that we make to you will be conditional and subject
to confirmation that you are permitted to work in the UK in accordance with the provisions of the
Asylum and Immigration Act 1996. You will be asked to provide evidence of your entitlement to
work in the UK, if an offer of employment is made. Should you be unable to demonstrate such
permission any offer will be withdrawn. 

Experience, skills, knowledge, and abilities: The person specification lists the minimum
expected requirements for this post. When shortlisting, the selection panel will only consider
information that is contained in your application form and assess this against the person
specification that you received. They are unable to make assumptions about your previous
experiences or the nature of the work that you have done from a list of job titles. It is important
therefore that you clearly demonstrate how you meet the requirements. 

References: As standard, all job offers remain conditional on the receipt of at least two
satisfactory employment references. One should be from your current or most recent employer
and the second from a previous relevant work experience. Please note that all referees are
required to be able to comment on your suitability to undertake the role.

Criminal convictions: Anyone who applies to work with the Yorkshire North & East Methodist
District will be asked to disclose details of unspent convictions during the recruitment process.
Having a criminal record will not necessarily bar you from working for us however this depends
on the type of job that you have applied for and the nature of the work that the job involves.

Data Protection: The information you provide on both the application and EDI form will be held
in the strictest confidence. We process this information in line with our privacy policy. If you
succeed in your application for employment, the information will be used in the administration
of your employment with us. By completing and signing the accompanying application form we
assume that you agree to the processing of your personal data as described above in
accordance with our privacy policy.

Feedback and complaints: We aim to treat all applicants fairly at every stage of the recruitment
process as we have a duty to ensure that everyone is treated in a non-discriminatory way. For
this reason we monitor the recruitment and selection process closely. 

We hope that you feel that you have been treated fairly, even if you do not get the job. We
welcome your feedback to help us with the development of our recruitment and selection
process and ask that you send any comments or suggestions to hr@yorkshirenemethodist.org

Guidance and
Statutory Notes



INTERVIEW DATE          

ANTICIPATED START

Next Steps

Important Dates
CLOSING DATE

w/c 17th April 2023

31st March 2023

1st June 2023

We understand and appreciate that sometimes people may have questions
before they feel comfortable submitting an application. For this reason we offer
the opportunity for anybody who is interested in the post to have an informal
conversation and ask questions before applying. 

For this post we ask that you direct your initial request for a conversation to the
Rev Leslie Newton, Chair of the Yorkshire North & East District, by email at
chair@yorkshirenemethodist.org 
 

Following this, or should you be satisfied to make an application without a
discussion, please complete the application form (attached separately) and
send by email to hr@yorkshirenemethodist.org before 5pm on 31st March 2023. 

After the closing date has passed the recruitment team will meet and shortlist
for interview those candidates which best meet the skills and attributes as
detailed in the job description and person specification. It is therefore important
that your application pays particular attention to these documents.

If you are successful at the shortlisting stage you will be invited to an interview
at the Yorkshire North & East District Office (Acomb, York, YO26 5LR) week
commencing Monday 17th April where the recruitment team will explore your
application further and where you will have the opportunity to ask questions.  

We look forward to hearing from you. 

Rev Leslie Newton
Chair of District
Yorkshire North & East Methodist District


