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JOB DESCRIPTION 
Job Title:
Circuit Youth Ministry Leader
Lay Employee in the 

… Circuit 
Location:
Based from home, but working across the … circuit of churches.  
Responsible to:
The Lay Employee will be employed by the … circuit, and will be managed by a lay management team appointed by the circuit.  The role covers several different contexts and projects and there may also be teams and local supervision within each aspect of the role. 
Purpose and Objectives:
The primary purpose of the role, is to establish and develop opportunities, for worship, discipleship, outreach and ministry for young people (aged 11-21) in, and connected with, the churches in the … circuit.   Working with others, the person will seek to develop new relationships and activities across the circuit, as well as joining the district Youth Internship Team (One Opp), Youth Synod (StepUp) 
MAIN RESPONSIBILITIES
The Lay Pastor role is divided into four areas:-
(a) Supporting and Developing Youth Work in Specific Churches (50% of time)

Reporting to an appointed manager, but supported by the circuit lay management group, the successful candidate will initially seek to work in specific geographical areas of the circuit, where youth work is presently being offered.
In these specific contexts, the successful candidate will work with Ministers in Pastoral charge and those lay volunteers in churches presently involved in youth work to critically and constructively review the activities being offered with a view to:-
· Promoting Discipleship

· Take a holistic view of the activities and opportunities available for young people in that context with a view to developing opportunities for discipleship.  
· Ministry

· To seek opportunities for young people to participate in the life and mission of the local context/church.   This may be through formal schemes or locally based volunteering.

· Actively seek to develop work across church boundaries, ie joint church and ecumenical groups.

· Building Relationships / Pastoral Care
· Build relationships with the young people, and present youth leaders.

· Establish relationships with the local churches currently being prioritised for youth work by the circuit.
· Develop mechanisms for appropriate pastoral care / mentoring of the young people in the context.

· It is anticipated that the successful candidate would worship with, and on occasion lead worship with others in the local churches with which they are working at least two weeks per month.

· Mission
· To facilitate and develop opportunities for mission drawing together young people from a geographical area to work together.  

· Worship

· To promote the participation, inclusion and development of worship and prayer within and across the prioritised churches to meet the needs of young people.
· Advocacy

· Act as spokesperson and advocate for the young people and youth work through submissions or attendance when necessary at crucial governance meetings.  
· Training and Development of Leaders

· The applicant should seek to recruit and ensure adequate training of lay volunteers within the local context to ensure that the Youthwork can be developed and maintained without long term assistance from the Youth worker.

· Fundraising

· Assist the circuit and local projects in seeking appropriate funding to further youthwork.
(b) Developing Circuit Youthwork (20% of time)

A small but growing community of young people meet regularly across the circuit and district.  The work will focus on this group 
 The Youth Ministry Leader will take a lead in  :-

· Expanding Youth Accessible Worship 
· Building Relationships, between the young people and wider church.
· Taking groups to national Christian events.
· Creating opportunities for young people to engage in mission.
· Championing young people within circuit life.
· Overseeing Training and Development of Volunteer Leaders

(c) Supporting the District One Opp and StepUp Youth Synod Team (20% of time)

They include:-
· Attending monthly team meetings.
· Promoting the Scheme

· Facilitating the Recruitment Process

· Offer support to the young people involved in the scheme.
· With the team, prepare material for and lead worship, training and activities for Training Days / Retreat Weekends

· Facilitate Relationship Building Between the Participants

(d) Support Ecumenical Youth Work in the City (10% of time)
In order to promote youthwork across the city, ecumenically the Youth Ministry Leader will.
· Work within existing youth networks in the city and participate in united events.
· Keep up to date with national youthwork developments and intiatives.
Additional Pertaining to Overall Role
· Overview

· An overview of the present district youth activities can be found at www.yorkhullyouth.org.uk

· General Administration

· Check and where necessary respond to emails each work day to ensure effective communication within the team.

· Maintain a personal timesheet, to log hours and actions.  This will be used to allow for the flexible working conditions expected.
· Other Duties

· Any other duties and responsibilities, identified by the team as are within your capabilities and level of responsibility, in order to meet the needs of the project.

TERMS AND CONDITIONS
· Terms of appointment:  Appointment will begin …
· The salary offered is between £XXXXX and £XXXXXX per annum (37.5 hours per week average) in accordance with that recommended by the Methodist Conference for Lay Employees, dependent on qualifications and experience.  

· Provision of accommodation:  The employee is expected to work from home but may also be offered office space or resources within the local churches to which they are assigned.  If relocating into the area, assistance will be offered in seeking appropriate accommodation.
· A small budget is available for provision of office equipment, laptop, office software, printer, if required.

· The circuit is large, so own transport is essential.
· If using your own car for your work, you and the vehicle should be appropriately licensed and insured and you will be paid the allowance prescribed by the Methodist church.  This is currently 45p per mile for car and 10p for bicycle. A log should be kept of journeys to facilitate these expense payments.

· Normal working pattern:  The role is expected to require an average of 37.5 hours per week.   It is acknowledged that fitting into the diaries of those being visited, or working around scheduled meetings, and particularly training weekends may necessitate longer hours in some weeks.  Flexibility to accommodate this is essential, but the specific times of day / and days worked remains largely in the control of the applicant assuming daily email contact during weekdays can be maintained.

· The applicant will be expected to attend the regional Lay Employee induction program, and attend Foundation and Leadership Modules of the Creating Safer Space programme.  

· The appointment will be subject to a satisfactory Enhanced DBS disclosure.
· All reasonable expenses will be reimbursed and a small allowance given for on-going training. 
· At least one day free of responsibilities each week.

· 28 days statutory annual leave entitlement per year (pro-rata for part-time Workers), including Bank Holidays. 

· Appointment will be subject to satisfactory references

· Appointment will be subject to the satisfactory completion of up to three-month probationary period.

MANAGEMENT
· The Lay Employee will be managed by a lay management team whose responsibilities will be to:

· Become familiar with and take an overview of the work of the Lay Employee.
· Prepare a personal development plan with the lay employee.

· Ensure good communications between all the ‘stakeholders’ (groups and networks) involved.

· Monitor and evaluate progress with the Lay Employee on a regular basis (meetings will take place monthly during the probationary period and quarterly thereafter).

· Act as a “sounding board” to the Lay Employee.

· Determine overall priorities and focus for their work.

· Ensure that the Lay Employee receives suitable pastoral support.
· The Youth Ministry Leader may also be allocated a lay manager in each context who will :-

· Determine local priorities for the work.
· Ensure good communications between all the ‘stakeholders’ (groups and networks) involved.
· Report regularly to the lay management group.
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